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DOWNTOWN PARKERSBURG FAÇADE 
REHABILITATION LOAN PROGRAM 

 

 

THE PROGRAM 

The Downtown Parkersburg Façade Rehabilitation Loan Program (the Program) is 

available for the rehabilitation of privately owned commercial buildings located in the 

Central Business District, as outlined in the City of Parkersburg Codified Ordinances at 

Article 1350.02. 

Eligible Program improvements are limited to the exterior of the building and to the 

correction of code violations as they relate to the façade as per the Program guidelines 

under “Eligible Program Items”. The Program’s terms and conditions are as follows: 

 The City will loan up to 50% of the costs of the rehabilitation, with a maximum 

loan amount of $20,000. 

 The City will place a lien against the property for the amount of the loan. 

 Loans are zero-interest, deferred and forgivable. The loan will be forgiven if the 

building remains under the same ownership during a period of five years. The 

five-year period begins on the date of the Program loan closing. 

o If during the five-year period the building’s owner sells, divests, conveys or 

dies, the full amount of the loan will become due and payable. 

o If during the five-year period the building’s owner improperly alters or fails 

to maintain the façade improvements, the full amount of the loan will 

become due and payable. 

 Because the Program is funded with federal dollars through the City’s 

Community Development Block Grant (CDBG) Program, the City is required to 

consult with the State Historic Preservation Office (SHPO). 

 This is in accordance with the National Historic Preservation Act of 1966, as 

amended. If the work is performed on historic structures, the proposed 

rehabilitation work must comply with the U.S. Secretary of the Interior’s   

Standards for Rehabilitation.  Other work will be reviewed by SHPO for its effect 

on historic structures in the project area. Non-compliance will halt the project. No 

work can proceed until this consultation process is complete. 

 Program participants will be required to adhere to all applicable federal, state 

and local regulations including City Zoning and Building Code requirements. 

 All applicants shall be in good standing with respect to fees, taxes, interest or 

penalties thereon due and owing to the City of Parkersburg.  The Development 

Department shall have the authority to deny any applicant who is delinquent on 
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the aforementioned payments.  Any application that has been so denied may be 

resolved upon payment confirmation of all such delinquent fees, taxes, interest 

and penalty thereon. 

 Program applications must also be approved by the City’s Downtown Façade 

Committee. 

 Loans are available on a first-come, first served basis. 

ELIGIBLE PROGRAM ITEMS 

What follows is a list of eligible improvements under the Program. The final 

determination of eligible Program improvements is made by the City: 

 Rehabilitation, reconstruction, or restoration of the exterior, street-side of a 

participating building’s façade, including structural components that are integral 

to the façade. 

 Glass, windows, door, lintels, trim and accessories that are a part of the street-

side façade. 

 Signage, lighting, grill work, awnings and similar exterior work to the façade. 

 Roof covering, restoration, rehabilitation and major repairs designed to extend 

the useful life of the building for at least seven more years. 

 Cleaning of the structure’s exterior, using approved methods only. 

 Restoration of cornices, caps, parapet walls and storm water drainage systems, 

including gutters and downspouts. 

 Provisions related to the facade that enable the building’s street floor to be 

accessible to the handicapped and the elderly without detracting from the 

building’s appearance. 

 

PROGRAM PROCESS 

Application, Selection, and Approval Process 

Owners of buildings within the Parkersburg Central Business District who are 

interested in making application for Program assistance must be the owners of record 

and must complete an application with the City’s Development Department. As 

necessary, Program staff will meet individually with all applicants to explain the 

Program and to discuss the needs of the owner. At this juncture, confirmation of the 

building’s location and listing within the Central Business District will provide an initial 

eligibility determination. The owner will be made aware of the steps involved in the 

process. 

 Upon receipt of the completed application form, Program staff will make an on-

site visit to the subject property.  Staff and the property owner will meet to 
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review the preliminary scope of work, including additional work not eligible under 

the Program (e.g., interior work). 

 Program staff will take photographs of the façade. The availability of historical 

photographs and other documentation will be determined. 

 Program staff will review the scope of work to determine eligibility as per the 

Program guidelines under “Eligible Program Items”. 

 A title history will be ordered on each property to confirm ownership. 

 Once the application is deemed complete by Development Staff, the owner will 

go before the City of Parkersburg’s Façade Committee for their approval. 

 After the approval from the Façade Committee, the City will contact the West 

Virginia State Historic Preservation Office for the Section 106 Review. 

Loan Agreement Process 

Upon receipt of the SHPO’s approval of the project, the Program participant and 

Program staff will convene to review the project. The Program participant will have 60 

days following the date of the meeting to find a contractor and schedule a loan closing 

date. 

1. Cost Estimates/ Bids 

 The Program participant must obtain cost estimates or bids from 

contractors of his or her choice who are qualified (i.e., licensed, insured 

and current with all city fees). The Program participant may work with a 

general contractor or may work individually with various 

contractors/suppliers (e.g., painters, electricians, awning and sign 

companies). 

 Because the Program is funded with federal dollars, there are labor 

compliance requirements, most notably the need for contractors and 

subcontractors to pay their employees the prevailing wage, as determined 

within the federal Davis-Bacon wage decision or the West Virginia 

Department of Labor wage decision, whichever is the higher of the two. 

 The Program loan amount is not to exceed $20,000. There must be a $1 

to $1 match. 
 

2. Loan Closing 

 The Program participant will be required to sign a Deed of Trust and 

Promissory Note, plus any other required documents. 

 If the cost of the project exceeds the Program’s maximum allowable 

amount of $20,000, then prior to the loan closing the Program participant 

must show evidence that additional financing is in place. 

 It is acceptable for a Program participant to have the contractor who is 
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hired to do the Program’s façade improvements do additional work 

unrelated to the façade. In such cases, however, the cost of the façade 

portion of the work must be clearly separated from the other additional 

work. 

 The City will place a lien on the participant’s property in an amount equal 

to the Program’s loan. The lien will be released after a five-year period, 

provided that the Program improvements have been maintained 

satisfactorily. 

Construction Process 

The façade rehabilitation work shall proceed upon the successful completion of the 

loan agreement process and the City’s issuance of the “Notice to Proceed”. The work 

performed is the responsibility of the Program participant or designee. The project will 

be monitored by Program staff to ensure compliance with applicable regulations. 

1. Labor Compliance Preconstruction Conference 

The Program participant will have 30 days from the date of the loan closing to 

arrange for a pre-construction labor conference between Program staff and the 

contractor(s) selected. The purpose for the conference is to apprise the 

contractor(s) of labor compliance requirements (e.g., submission of certified 

payrolls). In some instances the conference may be waived because the 

Program staff recognizes the contractor’s familiarity with labor compliance 

requirements. Otherwise, no façade rehabilitation work shall begin prior to this 

conference. 

2. Construction 

 The Program staff will issue to the Program participant the “Notice to 

Proceed”. 

 Any work conducted or completed prior to the Program loan closing and 

issuance of the Notice to Proceed is ineligible for payment through the 

Program loan. 

 Program staff will monitor the project to ensure compliance with applicable 

regulations and to see that the project is on schedule. 

 A final inspection is required to close out the facade rehabilitation work for 

release of the final payment. It is also to certify that the contract conditions 

have been fulfilled and that applicable standards have been met. 

 Projects must be completed within one year from the issuance of the 

“Notice to Proceed”.  Failure to complete the project may cause the funds 

to be withdrawn from the project. In such a case, the owner would be 

required to start all over and to re-submit a new application that may or 
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may not receive funding. 
 

3. Payments 

 Each contract will have a schedule of reimbursement payments or stage 

payments. 

 Requests for payment will be reviewed by Program staff, who will verify 

satisfactory work performance. If staff discerns inadequate work or non- 

compliance with Program requirements, the request for payment will not 

be honored until the problem issues are resolved satisfactorily. 

 Final payment will be made when all compliance requirements are met, the 

work is verified and approved. The contractor will provide the Program 

participant with a one-year guarantee on all work performed plus, if 

applicable, any manufacturer’s guarantee. 

 Contractor must also furnish the City with copies of all receipts for 

materials used on the project. 

 

MAINTENANCE 

A Program participant will agree to maintain all façade improvements for a period of five 

years. During the five-year period Program staff reserves the right to do yearly 

inspections to ensure compliance. If a Program participant fails to maintain the 

improvements, the full loan amount will become due and payable. 
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DOWNTOWN PARKERSBURG FAÇADE 
REHABILITATION LOAN PROGRAM 

 

 

APPLICATION 

The Downtown Parkersburg Façade Rehabilitation Loan Program (the Program) is 

available for the rehabilitation of privately owned commercial buildings located in the 

 

Name of Property Owner: _________________________________________________ 

Property Owner’s Address: ________________________________________________ 

Telephone Number(s): ___________________________________________________ 

E-mail Address: _________________________________________________________ 

Address of Property: _____________________________________________________ 

Property Fronts Which Street? _____________________________________________ 

Proposed Scope of Work: _________________________________________________ 

______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
 
Aside from façade improvements, what additional investment, if any, do you propose for 
the subject property? 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
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Estimated Total Cost of the Façade Rehabilitation:  $__________________ 
 
 
Estimated Total Request of the Façade Program:   $__________________ 
 
 
Estimated Total Cost of Other Rehabilitation (if any):   $__________________ 
 
 
Amount and Source of Other Funds: 
(Indicate if funds are either requested or committed)    
 
_________________________________________  $__________________ 
 
_________________________________________  $__________________ 
 
_________________________________________  $__________________ 
 
 
Current number of employees at place of business: __________________________ 
 
 
The undersigned hereby certifies that the Façade Program guidelines have been read 
and that all information contained within this application for funding is true, correct and 
complete, to the best of his or her knowledge. 
 
    
 
 
_______________________________   _______________ 
Signature of Property Owner    Date 


