AGENDA FOR THE REGULAR MEETING OF PARKERSBURG
CITY COUNCIL FOR TUESDAY, MAY 15, 2012, 7:30 PM
SECOND FLOOR, COUNCIL CHAMBERS, MUNICIPAL BUILDING

3 CALL TO ORDER — Council President, Tom Joyce

1. PRAYER

. PLEDGE OF ALLEGIANCE

V. ROLL CALL

V. MINUTES — Regular Council meeting held April 17, 2012

VI. REPORTS FROM STANDING OR SPECIAL COMMITTEES (Announcement
by the City Clerk that the City Code has been updated through January 2012, and an
ordinance will follow in 90 days.)

Vil.  MESSAGE FROM THE EXECUTIVE

A Mayor Robert Newell and City Council to recognize Coach Jackson and
Parkersburg South Wrestling Team.

B. Communication from Mayor Robert Newell re-appointing Mr. Tim Utt,
1537 Willoughby Drive; and Mr. Sean Andrews, 2603 26™ Street, to the Downtown
Facade Committee for terms to expire January 1, 2015 and April 12, 2015.

C. Communication from Mayor Robert Newell re-appointing Betty Modie,
1900 Washington Avenue through Feb. 14, 2005; Debra Conner, 1902 Washington
Avenue thru Feb. 14, 2014; and Jan Crego, 1624 Washington Avenue thru Feb. 14,
2015 to the Architectural Review Board.

PUBLIC FORUM

X. RESOLUTIONS

1. Resolution re-appointing Ms. Shirley Parks, 1000 Laird Avenue, to the
Board of Zoning Appeals for a term to expire January 1, 2015. (Sponsored by
Councilmen Tallman, Rockhold, Wilcox, Reed, and Sandy.)

2. Resolution authorizing Mayor Robert Newell to sign the grant program
contract in the amount of $7,500.00 awarded through a 2012 Community Participation
Program for the Boys and Girls Club. The 10% match will be paid by the Club, and the
grant is to repair the basketball and tennis courts and other upgrades. (Sponsored by
Councilmen Taillman, Rockhold, Lynch, Reed, and Sandy.)
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3. Resolution authorizing Mayor Robert Newell to sign a contract
agreement with the State of WV for a grant in the total amount of $80,000.00, with a
local share of $40,000.00 (in-kind contribution) to be used to construct a restroom at
Fort Neal Park. (Sponsored by Councilmen Lynch, Reed, Sandy, Rockhold, and
Kimes.)

4. Resolution amending the Rules and Regulations for the Parkersburg
Police Department to remove some parts of Chapter 10 that are a duplication of the
City of Parkersburg’s policies concerning salaries and benefits, and are currently
included in City policies or WV State Law or elsewhere. (Sponsored by Councilmen
Reed, Sandy, Joyce, and Rockhold)

Xil.  ADJOURNMENT

NOTE — next Council meeting will be May 22, 2012
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JOURNAL OF THE CITY COUNCIL, NO. 583

PARKERSBURG, W. VA, April 17, 2012

The Council of the City of Parkersburg met Tuesday, April 17, 2012, at 7:30 PM in the Council Chambers on the
second floor or the Municipal Building at One Government Square, Patkersburg WV 26101

The meeting was called 1o order by Council President, Tom Joyce, who presided over the meeting. Councilman
Sharyn Tallman led the Lord’s Prayer and Pladge of Allegiance, and the clerk noted the attendance, as follows: Those

present included Councilmen Nancy Wilcox, Sharon Lynch, Brad Kimes, John Sandy, Sharyn Tallman, Mike Reynolds,
John Rockhold, Jim Reed, and Tom Joyce. s

MINUTES — Mr. Sandy moved, seconded by Mt. Kimes, to approve the minutes from the regular meeting held April
10, 2012, and the motion was adopted by unanimous vote.

REPORTS FROM STANDING OR SPECIAL COMMITTEES - There were no reports.

MESSAGE FROM THE EXECUTIVE - the clerk presented a Proclamation by Mayor Robert Newell designating the:
first week in May as Youth Week, offered by Elk's, USA David N. Roberts, Exalted Ruler. :

MOTION — Mr. Kimes moved, seconded by Mr. Sandy, to receive and file the proclamation, and the motion was
adopted by unanimous vote.

The clerk presented a communication from Mayor Robert Newell appointing Ms, Linda Florence, 1109 Ann Street,:
Parkersburg, WV to the Juliana Architectural Review Board through December 31, 2015,

MOTION — Mr. Sandy moved, seconded by Ms. Tallman, to approve the appointment, and the motion was adopted
by unanimous vote.

PUBLIC FORUM — No one appeared.
OLD BUSINESS

President Tom Joyce opened the floor to hear and consider any objections to the budget estimates for fiscal year
2012/2013, as required by State law, No one appeared.

MOTION - Mr. Kimes moved, seconded by Ms. Lynch, to receive, file and approve the letter of approval from the
State Tax Commissioner for the levy estimates, and the motion was adopted by unanimous vote.

MOTION ~ Mr. Sandy moved, seconded by Mr. Kimes to lay the levy rates, and the motion was adopted byi
unanimous vote, :

RESOLUTIONS

The Clerk presented a resolution authorizing Mayor Robert Newell to submit a grant to the JAG program,
$28,838.00, (no match) for the Police Department to purchase police radios.

MOTION — Mr. Reynolds moved, seconded by Mr. Reed, to adopt the resolution.

Ms. Tallman asked is this grant was in next years fiscal budget 2012/2013, and Chief Joe Martin stated no it was not
in new budget. :

Mr. Joyce asked if these radios where repeater radios, and Chief Joe Mastin stated no, that it would be replacing old
radios and communicator equipment on Quincy Hill tower. ;

VOTE - The motion was adopted by unanimous vote.

The Clerk presented a resolution authorizing Mayor Robert Neweli to submit a grant request in the amount of
$25,000.00 for arson training and equipment for the Fire Department, and $25,000.00 for fire safety education, 10% match.
required. :

MOTION — Mr. Reed moved, seconded by Ms. Wilcox to adopt the resoiution.

Mr. Reynolds asked what kind of training and equipment, and Chief Eric Taylor stated that it would be for arson’
training, equipment for detecting accelerates, smoke detectors and educating people with disabilities about fire safety. :

Ms. Tallman asked if this grant could be used to educate the public about smoke detectors, and Chief Eric Taylor!
stated that it could be used but with income restriction. :

VOTE — The motion was adopted by unanimous vote.

ORDINANCE, FINAL READING:

AN ORDINANCE TO REZONE THE SOUTHERLY HALF OF CITY TAX MAP
62, PARCEL 301 (FORMERLY PARCELS 302, 303, 304, 305, 314, 314A,
315, 316 AND PART OF C) FROM A RESIDENTIAL {R-4) ZONE
TO A BUSINESS (B-2) ZONE
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PARKERSBURG, W. VAApril 17, 2012

Casr0 & Haams, INC.. SPENCER, WA RE-ORDER NO. 1635-08

AN ORDINANCE TO REZONE THE SOUTHERLY HALF OF CITY TAX MAP 62, PARCEL 301 (FORMERLY
PARCELS 302, 303, 304, 305, 314, 314A, 315, 316 AND PART OF C) FROM A RESIDENTIAL (R-4} ZONE TO A
BUSINESS (B-2) ZONE

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF PARKERSBURG that the following parcels of real estate
situated in the City of Parkersburg, Wood County, West Virginia, be designated as a Business (B-2) Zone:

Being situated in the City of Parkersburg, County of Wood, State of West Virginia, and being more particularly
described as foilows;

Being the scutherly 1.215 Acre portion of the 2.33 Acre parcel of land conveyed to Terry R. Whyatt as recorded in
Deed Book 1170, Page 405, in the office of the Clerk of the County Commission of Wood County, West Virginia, said 1.215
Acre portion is currently zoned R -4 and is to be changed to a B-2 zone, thus making the entire 2.33 Acre parcel a B-2
zone.

This description was prepared by Randy A, Sheppard, Professional Surveyor No. 860, reference is being made to a
plat of this property prepared by Matthew B. Harper, Professional Surveyor No. 989, reference job number 2011020,
attached hereto and made part of this description.

BE IT FURTHER ORDAINED BY THE COUNCIL OF THE CITY OF PARKERSBURG that in accordance with the
pravisions of Article 1345 of the Codified Ordinances of the City of Parkersburg, the zoning of said parcels shail be

designated as C-204 and shall be set forth verbatim as adopted and approved by the Ordinance in the bound book entitled,
"Official Zoning Map Changes" kept by the City Clerk.

MOTION — Mr. Reynoids moved, seconded by Ms. Wilcox, to adopt the ordinance on final reading, and the mofion
was adopted by unanimous vote.

The meeting adjocurmned at 7:40 PM
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Mayor Robert D. Newell CITY OF PARKERSBURG
ONE GOVERNMENT SQUARE
P.O. BOX 1627
PARKERSBURG, WV 26102

May 7, 2012

Members of Parkersburg City Council
Parkersburg WV 26101

Dear Councilmen:

Two terms have expired on the Downtown Fagade Committee, and | hereby re-
appoint Mr. Tim Utt, 1537 Willoughby Drive for a term to expire January 1, 2015; and
Mr. Sean Andrews, 2603 26" Street, for a term to expire April 12, 2015.

I would appreciate your confirmation of these re-appointments when you meet
May 15, 2012.

Thank you.
Sincerely,
//

4 C

L"//;(’/—{i}_fjj/) )’ o
Robert D. Newell
Mayor

RDN:cs
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Mayor Robert D. Newell CITY OF PARKERSBURG
ONE GOVERNMENT SQUARE
P.O. BOX 1627
PARKERSBURG, WV 26102

May 1, 2012
Members of Parkersburg City Council
Parkersburg, WV 26101
Dear Councilmen:

The following terms have expired on the Washington Avenue/PHS Historic
District Architectural Review Board, and | hereby re-appoint:

Bettie Modie, 1900 Washington Avenue, through Feb. 14, 2015:
Debra Conner, 1902 through Feb. 14, 2014;
Jan Crego, 1624 Washington Avenue, through Feb. 14, 2015.

I would appreciate your confirmation of these re-appointments when we meet
during the Council meeting to be held May 15, 2012.

Thank you.
Sincerely,
obert D. Newell
Mayor
RDN:css




/

",
3 BE IT RESOLVED BY THE COUNCIL OF THE CITY OF PARKERSBURG that

L)

K RESOLUTION

i Ms. Shirley Parks, Council District #4, 1000 Laird Avenue, be re-appointed to the Board

of Zoning Appeals for a term to expire January 1, 2015.

Sponsored by Councilmen Tallman, Rockhold, Wilcox, Reed and Sandy
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RESOLUTION

WHEREAS the Boys and Girls Club of Parkersburg has a long tradition of providing
a safe and positive place for youth and has contributed towards the quality of life for
citizens of the City of Parkersburg and the Mid-Ohio Valley; and

WHEREAS the State of West Virginia through the 2012 Community Participation
Program has awarded the Boys and Girls Club of Parkersburg through the City of
Parkersburg a grant for $7,500 which requires a 10% match of $750 which will be used
to repair the basketball and tennis courts including the fences and other upgrades to their
facility as funds will allow; and

WHERFEAS the 10% match will be provided by the Boys and Girls Club of Parkersburg.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE
CITY OF PARKERSBURG that the City accepts all the terms and conditions of the
contract with the West Virginia Development Office and authorizes Mayor Robert D.
Newell to sign the grant program contract; and

BE IT FURTHER RESOLVED that the Finance Director make the appropriate budget
revisions.

Sponsored by: Councilmen Tallman, Rockhold, Lynch, Reed and Sandy



RESOLUTION

Be It Resolved By the City Council of the City of Parkersburg that Mayor Robert D.
Newell is hereby authorized to sign a contract agreement with the State of West Virginia
for a Land and Water Conservation Fund Grant Assistance award in the total amount of
$80,000 with a local share of $40,000 which will be used to construct restroom facilities
at Fort Neal Park.

Be It Furthered Resolve that the City of Parkersburg agrees to abide by all rules and
regulations pertaining to the Land and Water Conservation Fund Program, and to operate
and maintain the Park for public use under the requirements of the Land and Water
Conservation Fund.

Sponsored by Councilmen Lynch, Reed, and Sandy and Rockhold

N EXY



RESOLUTION AMENDING CHAPTER 10, OF THE
RULES AND REGULATIONS, POLICIES AND PROCDURES
OF THE PARKERSBURG CITY POLICE

/ i\\ Be It Resolved By The Councii Of The City Of Parkersburg that Chapter 10,
\ Compensation, Benefits, Conditions of Work of the Rules and Regulations, Policies and
Procedures of the Parkersburg Police Department be amended with the removal of the
following in their entirety.

Section 10.1, Compensation:

Subsections 10.2.1, Leave of Absence:

Subsections10.2.2, Personnel Programs;

Subsections 10.2.3, Support Services;

Subpart H, Benefits Coordinator of subsection 10.2.4, Support Services
Following Line of Duty, Death or Serious Injury;

Subsection 10.2.5, Clothing Allowance; and

Subsection 10.2.6, Employee Assistance Program.

Sponsored by: Councilmen Reed, Joyce, Sandy,
Wilcox and Rockhold

The above sections, subsections and sUbparts are either contained within and are part
of the City of Parkersburg Personnel Policy and Procedure Manual, City Code,
Ordinance or State Law and are therefore here duplicious and unneeded.

zf




Chapter 10
Compensation

Benefits
| Conditions of Work

10.1 Com;ié‘nﬁsation: )
10.1.1 Salary Proé‘r@;m: /

I. Entry Level Salagiés: (Effective March 10, 2008)

%

‘\

A Ofﬂcerff: ' \
N
I. )Eatrolman. $14.42 howr

#

2/ Patrolman First Ciadg: $14,

4

, 3 Police Sergeant: 36/% our
4. \;\lzo‘hce L1eu‘{ena:9 '$17.79h q\r

5. Police C'agt.-z({g: $19.23 hour
S

AN

B. Civili?l;Pérsonnel:

1. I;af"lf{ing Enfg\r;::nent Assistiii/@,_ 20N\
f,z’fr Public Safety Tele-commuatCator: $20,800

1{3\2
3. Police Clerk: $21,84¢ |

6. A?zistrative Assistant: $22,880

7 nior Police Clerk: $ 22,880 7\
. Parking Facilities Supervisér: $26,000

9. Evidence Techyz $27,040

e 10-1 Revised 31 Mar 08
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19. Juvenile Service Spec'iali/sm 5,500
IL. Salal‘y Differentlal Be/' ‘Ranks:
A. Patrolman to Pat rolman First Class: $.50 per hour/S)l/fﬁO annually

B. Police S?‘a'aét: $1.43 per hour/$2,974 ann ]’[y/

C. Polices iéutena_nt: $1.44 per hour/$2,

5 annually

D. 50’@ Captain: $-'1-,\44 per hour/$2;995 annually
1L Ij,o’ﬂgevity Increases: \\\
/

shall effective July 1%, 2008 (not retroactive)
for ewery year of completed service.
fr/l;fersary of

A. All Department perso
receive $.30 per ho

B. Longevily incrgases shall b%\gjved on the employee’s
their hire date.

1V, éompensa ry Time Policy:

\Alllf,,compensatory time shall be paid at a

e of one and one-half (1-1/2)
}}durs off for each one (1) hour worked. - .

be foﬂ&\(40) hours.

\ :
! The maximum amount ofco?nsatory time which may be agefued shall

C. Employees'who accrue,the maximum number of co
be paid overfirgle-co_ apensation for any additionafOverti

Y

satory hour shall
> howrs worked.

V. Overtime Policy: //\\

J

The City of Parkersburg shall follow at least the mlmmum prowswn ,of the

A Non’fexampt/Career ServiceEmployees and forty (40) hgat Civil Service
employees shall be paid one ,d one-half their regul k}}ﬁ%uﬂy rate for
) eek

B. Officers shall receive Z{y

state and federal gran
C. Officers shall be-pfaid or receive compersatdry time off at the one and one-
half rate for two hours or actnal tijn/e, orked Tqr court time.

10-2 Revised 31 Mar 08



D. When emergency call-out situations for extra work occur employees shall
be paid or provided compensatory time off, at the one and one-half rate for
three hours or actual time worked, whichever is gfeater. Time worked
during any additional call-outs'shall be addedfo the hours previously
worked and paid, or acerue compensatoryfime off, at the overtime rate.
Any call-outs after the original threezitour call-out period will initiate a

" new three-hour call-out period.

E. Ifan employee is notified pfior to quitting thpe that they ar equired to
continue past their sch Faled quitting time, satd employe€ shall receive:
overtime\”pz{y calculated in accordance with the Stan é@ overtime policy
as provided in the’FFair Labor Standards Act.

&

F. Ifan emplo,y’é'g is notified in advance that th y are requireq to work
overtime; due to previcugly scheduled evehts, (such as s;%f\?verage for
emplgy"ées on pre-apprm}EN@ve, hoglécoming, etc.), said er? %Eoyce shall

receive overtime pay calculatethy acCordance with the standardovertime

tandards Act.

policy as provided in the Fair Labd

e
G. Officers shall receive overtipie compensation or compensatory time-off
~ for all mandatory training, s
/ IL. Any overtime workedon a holiday shall be paid at an effective rate of
double time the regwflar rate of pay. '
o

10.2  Benefits: //
“
~ 10.2.1 Leaves of Absence: - ™
AN
I. Definitions:
~A. Leave of Absence: A period of/ . > duting which an Officer is excused

Qm duty.

B. Annual Feave: A p'd of rest and freedom from™wgork, with pa during
which an Offtegr j ap
with established

C. Family,dnd Medical Ledve; A federal law tha Frequires employersio

itle an employee with 12 Wegks of unpeid leave during a year's time
of the birth or adoption of a child am#y health needs or personal illness.
The employer must allow the employeeageturn to the same position or a

iring which an employee is excused from duty,
with an illness or injury.

BD. Sick Leave: That period
with pay, while afflict

10-3 Revised 31 Mar 08
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from duty without, proper authorization,~An employee in an unauthorized
leave status is subject Jo disciplinary-action as outlined in Chapter 12 of
the Parkersburg Police Department’s Policies, Procedures and Rules,
Regulations Manual. \\ /9

E. Unauthorized Leave: That period du/rjfg/whmh an employee 15 absent

™ -from duty to attend fufieral servw\é‘si or make funeral arrange s,
elc. . for the death of certain speciﬁed family members.
G. Jury Duty I€ave: That period of time whi employee is excused
oL {’Ty service.

H. Miljtary Leave: ‘Th@t period of time dUring which’ap employee is excused

x}ﬂ'm duty to serve Né"trim\al(}u%”ér Reserve units. \
. Holiday: A day sef aside byTaw or custom for the suspensiqn of business

usually in commemoratigh of some event.

~F. Funeral Leave: Tk;t‘%cnod of time during which an Officer 12;;)(01156:(?1 L
ent

J. Election Day: A d
means of votin

set aside for choosihg, individuals for office by

K. Compensatory Time Off: A period of time during w iich an employee 15
excused from duty for accrued overtime, training or election days, etc. ..

{4‘
H. Administrative Leave:

A. Funeral Leave: Employees'shall be granted leave with pay for the death
of a family member:

r\\\ child, step-child, parent stepeparentyrother, sister, grandchild,
\grandparent parent-in-la ' iding i
house‘old

3. If additidnal time 1s needed, theg _ ployee shall use vacatiol e.ave)
compensatory time leave or holiddyequal time off leave.

4, i the case of the deathy6f other relatives (aut, ncle, niece, nephew,
/ cousin or other step<elative) the employee shall be permitted time-off

to attend the fupetal, not to exceed eight (8) hours,
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5. Proof of death and Elatxonsmp of the deceased may be requlred
B Military Leave:

. RN
1. Short-Term Military Leave:“‘x\

“~a. Short-term military leavgwith pay and full benefits 13 grgzatéﬁ for,. -
training or short peri ds of activesservice, thirty (30)-Forking days
pefqalendar year jif the National rd of Res./gp e component of
the a Kavhen a member is i}dere y properly

~ designatedgrdthority, to engage in such

b. This I Ve 1s§htqg\i to prov1de for'military sewyice which does not
7eed thirty (30) werking da, s in a calendar yehr,

To qualify for pay and beneilts, the employee must su

orders to their superyisor priorg reporting for trainingor duty.

d. For the purpose’of computing vacatiorag sick leave, short-term
military gzﬁg will count as full service with the city of

Parkersburg

2. Extended Military Leave: /

a. Extendecmﬂitary Leave is granted those employe¢es who are
ordered or callédJo active duty by the propepty designated federal
authority for active tr 'htary service or th e who enhst. Such

e of the unused-days of short-term |
bsection 1 may be carried over and

twelve(12) months and which twelve (12) months shall include
any,dpplicable period of coverage under the thirty (30) days plus
thirty (30) day periods hereinbefore set {orth above: Provided.,
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however, that in no event shall such extended health care benefit
continue after saig member obtains or recejv€s health care

b. If a unit of the Nationéfi Guard Reserve is ordered into active
serwce these rules will ap 1{ at the end of the thirty (30) days as

¢. An employee Shfl be entitled to ﬁald leave (specnai{)gycﬁ
receive a physical examination for compulsory ary service in
k\\\ the Arm }/Egrues of the United States™ ees shall be entitled
™o suc /},ieave for period not to exceed t (3) days Employees
;V\IS thg to enlist shall be permitted to-fake }@ more than one (1)
da§ patd.Jeave for an enlistment piysical. Wriﬁe&n evidence of the
number of essary days of absence may be requiired if there is a
question concer thz?ﬁngth of the absence. \

/ d. Upon return from )éllﬁéd\ ilitary leave, employees willbe
1Y /@ P

/ returned to t’}fl/ﬁi)l' tformer positio one of like responsibilitys
: ApplicatiopAor return from leave mu3the made to the personnel

d?ﬁ t within sixty (60) days of discha ge\.\\

placements for employees leaving on Exten Military Leave
shall be-hired with permanent status, but arg-§ubject to lay-off
when the emp{c%e on military leavelr/e}ug;.

f. When an employee Who has been ofi extended military leave
LN .
returns, the employee shll receive any wage adJustments and step

Militafy Leave.

C. Jury Duty Leave: / N _ '
Employees required to ser¥e on a jury shall be excussd from work for the

tithe required for such fﬂ/ tvice, Employees shall provide their supervisor
ith notice of such jyry service and the date thereof. Employees shall be
paid their regular rafe of pay, less jury pay.
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B. Family and Medical ]Leav.e: 7

s

1. The City of Parkersburg 1 13 mandated by Federal Ia)/\{eomply with the
pr ovisions of the Family amd Medical Teave Aez/f]993 as follows:

“Ehglble employees” are thoge whe ave been employed for at
least 12 months, and who proy at least 1,250 hours of service
during the 12 months before ve is requested.

b. An thlbié mployee 18 entltled tonl2 unpald/pzud wor ‘weeks of

fnonths of that birth or placement.

3. Under certain circumstances, leave may be taken thtermittently or on a

“reduced leaveAchedule™. /

4, The 12 ry’n/ﬁ period in which the 12 wee 5’/} leave entitlement occurs
shall be measured- forward from the dat€ any employee’s first FMLA
leave begms An employee would, be entitled to 12 weeks of leave
during the year begmm\g on thefirst date FMLA leave is taken; the
next 12 month period would Begin the date FMLA leav s taken after

.. completion of any previows 12 mieqth period.

5. When both employee$ are employed by the, City of Parkersburg, they
are join{ly entitlgd to a combined total of ivelg (12) workweeks of
family ledweg fp the birth or placemengfor adoption or foster care, or
for a paren{vha has a serious healif condition. Eac
be eligibjé for twebwg (12) worky eeks for their own illné

‘whomn or newly adoptéd babyJean be taken only if the employer
and employee agree f¢ the arrangements However, employees may
take medical leave mtermittently or on a reﬁQQ\%eave schedule
“when medically necessary”—without obtaining the.permission of the
employer.

7. “SeriougMealth condition” is defined as an illness, injury, impairment,
phy /@ al or mental condition involving either inpatient care or

/
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continuing treatment by a health by a health condltron or that of a
family member to the City in a timely manner. " -

8. Employees requestihg leave under the Faptily and Medical Leave Act
shall first use their paid sick leave and4acation leave as part of the 12
week leave provided in the law.

[

'4\\ they are on unpaid leave upder the same terms ang’conditions as when
S they were on the job. ‘
. _
\ . .
16. \‘%mployees taking lgave are entitled to rétufn to their previous or an
v eguivalent po’s;téﬁmth no loss of bepétitsat the end of the leave,

althongh the | prov1clesahm1ted xception, from the restoration

provisio certain highly paid gmployees. \
11. Leave {fﬁwt resul&inbthe 1p§s of any previously ac rued senlority or

emplgyment benefits, butfio benefits will accrue durm the leave.

12. “Key employees™ are o are 1n the highest—pahxlO percent
of the employer’s Kwéfkforce An empleyer may deny restoration if
returning one 02 ose employees to work & use “substantial and
grievous econgmic injury” to the employer’s busthess. A ° ‘key
employee” who takes leave is still eligible for centinuation of health
benefits, eyen if the employee has been 110 Hied that reinstatement will
be deme

E. Extended Medica] Leave:

exhausted the leave pmwsm 75 under the Family and ical Leave Act,

Extended medital leave may bg- granted to an employo has
- but has balances remainingg s (sick leave,

m their paid leave benef

<" vacation leave, compe ! i équal time off leave).
\\ R | A oSubmitted to the personnel
\cl* dence in the form of a

ust be approved by
)% d personnel director. If the employee is
umkable to return to w exhaustion of all paid leave benefits, said
individual’s emplo¥ment with the Ctiy shall be concluded.

NG
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f’"

I. Legal Holidays for employees of-the City of Parkers /grg are
designated by\West Virginia State Code as follow //S

West Virginia Code 52 2 1. Legal holidays; ofﬁﬁ’;;l acts or court
proceedings. - :

\.LA\\ ﬁ/
(a) The following days are lega Ks ays: oL

(1) The first day of January 1s

Year's Day";

(2) The third Monday ofJanuary is ”I\\/I\a}mn Luther King's .

(3)The third Moriddy of February is “PreshaﬁtsiD

4) Th\e}s‘b

&day in May is "Memorial D

(9) The eleventh dﬁy of November 1s "Veterans' Day";

e
/
(10) The fo (tgé‘ hursday of November 1s !‘Thanksgivi Day";

1

htlcal subdivision Ghd e state, a district
tlec '@&is conducted;

holiday~throughout the state, a
or an incorperated city, town.Ar village in which the

y on even years shaJkbe designated Susan B.
oxisions of subsection (b), section

(14) General election
Anthony Day, in agebrdattee, W1th the pr
one-a of this artiefe; and

-(15) Any day proclaimed or o dered b the Governor or the President of
the Uniged States as a day ofSpecial obser\?;r\l(?eﬁxjhanksgiving, or aday
f/o? general cessation ef business, 1s a holiday.

{b) If a holiday sfherwise described in subsection (a) of this section
falls on a Suy"}y,' then the following Monday is the legal holiday. If a
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holiday otherwise described in subsection (a) of this section fails on a
Saturday, then the preceding Friday is the legal holiday=Frovided That
this subsection (b) shall not apply to subdivisions }],8’) (14) and (1 5) P
subsection (a) of this SCCHOH / -

\

o r'
e
=
&

(¢) Any day or part thereof demgnate ﬂle Governor as tim’é’%ff,
without charge against accrued ann‘m?gve for state emp: (‘ﬁrees kL
statewide may also be time off for fp nty employees if.the county
commissian elects to designate the’day or‘]aa\rt therg:,@f as time off,
without charpe. agamst accrued,dnnual leave for Qounty employees. Any

entire or part Statew%;day {1 designated b}}the‘(}\zfernor may, for all
courts, be treated as e a legal holiday. '
0 /\\ f’f;

(d) In computing any period Gf*tnn@prescnbed by any aﬁbhcable
provision of this ¢ de or any legls ldtive rule or other admlmstramve rle
or regulation pr mui gated pursuant to thé‘p{OVlSlOnS of this code ‘the
day of the dC’i/zelﬁl default or omission froniwhich the applicable
- period begis to run 1s no’g,mcluded The last day ofthexperiod so
computed’is included, unfess it is a Saturday, a Sunday, a legal holiday
or a degignated day off 1in which event the prescribed period of time
rung,»untﬂ the end of the next day that is not a Saturday, Sunday, legal
holiday or deSIgnated day off.

(e) If any applicable provision of this code o:/;r(y'/iégisiative rule or
other admunistrative rule or regulation promutgated pursuant to the
provisions of this tede designates a parr’?aﬁﬁ' date on, before or after
which an act, event, default or omissio 1s required or allowed to oceur,
and if the particular date aesxgn e/d/ alls on a Saturday, Sunda¥, legal

- holiday or designated day off d% the date on WhiCh thedct, event,
“default or omission is requir llowed to occur igthe next day that
e\txa \S\a\turday, Sunday, tegal h\‘rday or desig //J; ed day off.

(f) With r\ga d to the courts of this%‘

ates or days wh:/n

; 1lowed to og€ur and the re nonshlp of those

time perlods nd dates to Saturday$, Sundays, legal hol s, or days

designated,as weather or other €mergency days pursuant to section two

of this apticle are governed b¥ rules pro ated by the Suprenie Court
g p *Jlg\ Y premie, C

of Appeals. /
The provisions gf'this section do not increase or diminish the legal

school hohday previded in section two, article five, chapter eighteen-a
of this code. /

L

¢ computation of periods

! West Virginia Code
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2. The City of Parkersburg, by ordinance, has established one-half day
holiday for Chrlstmas Eve

B. Holiday Pay Sworn Members:. /
1. Officers who are required to work ing a legal hohday/or/1f a legal

holiday falls on their regulariy uled day off, s all receive equal
time off in lieu of holiday pay}e

c':'\\
g
2. Sick ledve 1s not conmdeféd a regular scheduled day~eff, therefore,

Officérs. on sick leayeon a holiday sh/a% not receive e?‘éﬂ@ for

the hohday

3. Holiday equg, ¥time offgarnedAduring the period June 1* to November
30M mus e used Wlﬂtﬁ?li&@;i()d or cash payment will be made on
any s over 100 total accrd ohday hours. Holiday equal time
off e/aéed during thg-period Decembe * to May 31% must be used
within that perioddr cash payment will bé\n?adgon any excess over

0 total accrugfl holiday hours. The maximum acerued holiday hours
¢ that may be held or banked by any civil service employee shall not
exceed 100 howurs total after payment for said excess.”

C. Holiday Pay-Civilian Employees:

: s

1. Employees covered h%[ein who are not scheg}ﬂ’é’a to work on the ’/
holiday shall be paid for eight (8) hours heliday pay or ten (10ybours

holiday pay at applicable stra;\ig\]\zlt time,depending on their shift

schedule,

2. Employees covered herein wh; Work on.a holiday shall be paid straight
23 for all hours worked within their reg rk schedule and shall

be pald\eight (8) hours h wlay pay or ten (1(P-hours holiday pay,
dependlﬁg\il their shif schedule.

3. Ifthe hohday h\lﬁhm the employees regular work sch dule and the
eq ed to work gh the holiday, then the hbliday
nd ¢eunted as workmg hours” for hg

4., ivilian'emp}oyee on sick leave on a holiday shall'not receive holiday
pay. %

? City of Parkersburg Personnel Policy and Procedure Manual, revised 09/11/07
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IV. Sick Leave: . /
" 7
A. Purpose: The purpose of §'iqk leave is to insure em l(}ges agamnst loss of
pay due to illness or injury, any other use of Si%l"eave is fraudulent and
disciplinary action may be taken:. - o

\‘.
",

B. Accrual: : AN , // .
k%\\l‘. Permanent full-time career*ser(ié employees shall acc;ué’gick leave at
.\“‘t‘hﬁ' rate of 3.69 houryp{y period (1 dajper mo th). :

2. Police ciinl gervice ¢ ployees on a 40-hour work™week schedule shall
o accumulate siek Jéave at the rate of 8 hoyré

(1 day) pex month.
.

% _ “

C. Conversion }f..S(ick Leaviﬁi&% ™
1. Permapént full-time career sefvice employees at age/service refirement,

dis&ﬁility retirement, or deferred retiremenit-fafter twenty years
service) shall receive seventy-five (75%) percex?Bfﬁccrued sick leave
//hcoumulated prior Lo/ uly 1, 1987, up to the maximum of 1200 hours
7 (150 days) or 1806 hours (150 12-hour days) at the rate of pay being
/ received as ojﬁgfember 31, 1996. Subsequent to July 11987, all
sick Jeave shdll be utilized on a last-in, first-out basis,~Sick leave must
first be deducted from any post-July 1, 1987, acc uénd if that
accrual®bank is depleted then sick leave shall e’ieducted from the
pre-July I, 1987, accrual bank.

lj.

2. Police Civil Service en\ﬁ} ees at a/g’;/‘service retirement, disability
retirement, or deferred retirstment (After twenty vears service) shall
receive seventy-five (75%) pet nt of accrued sick leave accumulated’

.. prior to January 1, 1997, up # thdmaximum of 1200 hours (15
\\\ at the rate of pay being reeeived as ¢f December 31, 1996,
~ January 1, 1997, all sick leave shall Be utilized on a st-in, first-out
bagis_Sick leave mpét first be deducted frdm any pest-January 1,
1997, asgrual an%hat accrual bank is depleted then sick leave will
be deduc(’?%?}\ orf) the pre-January 1, 1997, get

3. Any sick ] ef %) percent
conversibn at age/service disability retirement, ordeferred
retirement (after twenty years ce) shall be converted as follows:

K ‘Civilian employees wh are members™o _the West Virginia Public

Employees Retireprent System may elect to acquire additional
credited servicednder the Public Employees Retirement System at
a rate of one jonth service credit for each ten days of unused sick
leave. (_?Aéver, such credited service shall not be used in

£
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meeting initial eligibility for ret1rement) or they may elect to use
such leave to purchase hea%th Insurance as follows;

i. Policyholder only health msur‘ance coverdge may convert three

(3) days of sick leave for one U\}\m' {i’s premium up to a

maximum number of months as i\a\bhshed under PEIA PPB L

“i\\ Plan A (25 or more years of sgfvice %«:co free). A

ﬁi?“-‘Ro!ioyholder with mon-prfedicare dependepts health fnsurance
coverage may convegt five (5) days of sickNeawe

month*s premi p to a maximum number ]
establishedundér PEIA PPB Plan A (25/0r morsyears of

service —to e@\o\free). . s
jit. Thz;?(?{ years, 36\%1 nths orAintil the pohcyholder 1s\éllg1ble

for Medicare coverage 15-the¢ maximum conversion availa le
iv. /Sick leave days shall Ae proraed.
v. Unused leave cgrinot be used for b;?f)\ﬂﬂ@<

insurance as-follows:

convert three (3) days of sick leave foreme (1) month’s
premium up to a maximum based up6n the current rate under
the PEIA PPB Plan A (25 ormope years of service — tobacco
free)

i. Officers with pelic yholder only healt?nce coverage may
(

}

D. Rcif}r'
An employee shall not gatn sick leave during an absence in excess of two

weeks, excluding vacafions. Sick leave shall not be granted an employee
whose absence from duty is a result of misconduct. Absence for such
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cause shall be reported as absence without leaye] and shall subject the
employee to disciplinary action. ,f
4 _
Y d

E. Qualifying for Sick Leav\é':‘\.,‘

T: ~Injury or illness of the €mployee. r{ploye all be permitted forty

(48) hours of su:k ave imra calendar'yearpwithout a physician’s
wire a physician’s statement.

Sick leave may be granted an eafiployce for the foll {;J/\N)lg [Eas0s:

_%n}t:pon ret : |
2. Emaf})yees on exten d%ig/leave (two weeks or mure) are entitled
A . .

shall apply for lea

under The Family and Medical Leave
& All paid leave be ﬁts\r\tmwrrently with FMIJ\
Z

‘mployees may usg’up to 12 hours of aderped sick leave durm\g\the
calendar year forfmedically related act1v1t1§?ﬁﬁli§ employee or fhe
employees impaediate family (spouse, child or pargnt), Medjedily
related acti‘\ﬁr} tes include physician appointments, medic
examimatighs, medical testing, dental appointments, ete’ that cannot be

sched; during non-work hours. Such absences shall be taken in

hourlyAncrements and shall require prior approy4l of the employee’s
supervisor. The authonzed use of sick leavehours under this
paragraph do not coum\ toward the 40 hoy$ standard under paragraph
E-1 above. |

Any employee with a miedical géhdition that requires on- going and
/or regular but intermittent medigal treatment may submit a request,

along with med1_cal documen On, or an extension of the 12- hOu, /
_.Jimitation provided abov% he departm

'\g\tor must approve sad request prior gny such extended use.
4. Sick eq\ga ' i ] Oy e 'pouse, child or
parent) 13imi SN

a. Sick legve, n yﬂ{x\solvmg
. the gifiployee’s mnmediate family~Physician’s statement 1s

b/ Employees may use one- leave on the day of their child’s
birth, and one-day sickfeave on thd*day the child is brought home
¢ employees sché u@c\ii?rkday.

¢. Eligible employeés are entitled to leave under The F amily and
Medical Leave” Act because of the birth or placement for adoption
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or foster care of a child. (Contained int ‘éjCity of Parkersburg’s
Personnel Policy.}

d. Eligible e.m‘iéioyees are emiflegjfn/i/eave under The Family and
Medical Leave Act becausgvéf the serious health condition of an/
ontained in the City of Parkersburg’s

spouse, child or parent.
Personnel Policy.) .
5. Employees must use agerue V{;a’cion leave, compensatory time leave

- a
“~_  orholiday equ?éﬁf‘f Jeave™fgr any absences not ¢ ered above.
e

6. 'Dis&iplinary actfon shall e taken agatngt emplgyees guilty of
submittting & Talse claym or abusing sick Tea
dischargg”

F. Qualifying for Sick Leaye Pay:

P y/the employee must notif;\ﬂmeir
{sor that they are ill of injuired or has a qualified family

ected length of absence, the employee shall again
notify their gipervisor in the above-styled manpef. An unreported
/ absence sall be considered unexcused and pégick day shall be
granted for the absence. A.period of thre consecutive unreported
and/or unexcused absences shall be corisidered an antomatic
resignation.

\mQ:marks that
cF

dis [on can

\.

G. Superys Responsihility:
1. Cotltrol of sick leave abuse/hall be the responsibility of the supervisor

ho shall judge each ¢
Whenever abuse of si¢k leave 1s found
be implemented.

isciplinary procedures shall

2. The Chief of Police may require a physical examination of employees
at any time to determine if the employee is physically capable of job
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performance. E%ﬁpl\oyees determined to be physically incapable may
be transferred, demoted, retired on disability, or removed from city 7
service depending upoﬁ\the physician’s recommendation. Ve

emplcﬁ)ﬁi to voluyr 0 £§\;0 another
o qualified'employee who has exhaustedjb eaye.

of their paid 1 \(\
AN

",

B. Definitions?

. Dollar Value of Vaéati . The hourly ratfijgf an emplovee
multiplied by t}%?umb’er of hours of vavation lea¥e.
- Donor: An employee who voluntarily doofefc/éé/;:’rued vacation leave

to arecipient. ™ : -

. Hourly Rate: The toth‘*annug/l})dé salary for a full-time employ,eé/
divided by 2,080 hours.

N
(oo

£

to the employee Because of the

5,

.

. cipient: An employee™wfio receives vacation leave donations from
/ other employees. / '
/" 8. Substantial Loss of Income: An amouht.greater than or equal to one-
/ half month of aw’employee’s base pay.

C. Eligibility:

1. Recipiént Eligibility: In order to be eligible to receive donations of
‘vacation leave, an employee must meet the following conditions:
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a. Apply and be aiﬁ\];ﬁroved for leave under The Edmily and Medical
Leave Act. ' -

b. The employee shall have } aynedical e{ﬁergency involving a medical
N condition of the employee ora member of the employee’s
\\\ immediate family; : @// T
¢. The employee shall have exhausted sick leave and all vacatieh
“\leave as well as any othér accrued paid leave to which the

d. The medieal ¢
¢ employee’}ké;cdiate family must be verified g writing by a
physiciag’or medical practitioner as re u{ring theabsence of the
emplgyee from work for at least ony)%lf a month cogtinuously

after’ the exhaustion of"ayailable lgdve as specified above,

e./The employee must apply to 1ve donated leave. If, because of
the nature of an ernployj?f{1 medical condition, the employee 1
unable to apply to receive donated lea
~ made by a member f}
/ Chief of Police.
_,,// f. The employegfiust not be receiving or be eligibletd receive
compensatfon for their absence from work frouf the Workers’
Comperisation Fund, nor may the employeg'be receiving Social
Securnity Disability benefits for theij nce from work.

the application may be
the employee’s immediate family or by the

2. Donor Eligibility: Trorder to be eligible to make donations of ]
_vacation leave, an employee musgfheet the following conditions: The—"

“employee must have a remining balance of 80 hours of accrgg,d/{igk
and/or vacation leave after yaking the vacation leave donatidn.

3. Recipiet Status: Empldyees who are ecipients of defated leave are

consideredMp leaven accordance with The Famiy and Medical Leave
Act. All paidhepelits and leave donation%rum concurrently
gave

with leave ungdérdhe Family and Medica ct.

enefits shall apply to recipients.

eciplents do not accrue a,
years of service credit
status;

or sick leave, nor do they earn

i leave & @\i}:urposes, while in this

teligible for paid holidays while in this status;

b. Recipients ary.
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.

.
¢. Recipients do not earn servic\e\gredit for purposes of order of
- separation on layoff while in tﬁi\ﬁatus ;

d. Recipients do not earn service cz@dit\fbigurposes Gfa)fannual
“ancrement while 1n this status;~” . '
€. Recip\lants do not ea;l/spsrvice credit for any 1 q{a\ment system .. -

offered by the City ofParkersburg or adm istered;{y\tia State of

West Virgin‘qlvh'
f. Paid medical rhsurdnge shall be vided to the recipient %&\g
period eqydl to the péﬁ such leave under The Family ana\,,

Med)iyﬂ‘eave Act.

5. All dopations of vacatio

: in-this status; and,”

n,

e of donaied leave is

%

ii. Donors shall speoi\ﬁ‘c{ily designate'the recipient(s) of the leave

donation. /

iii. The City shall deduct th ‘QI donation from the vacation leave
balance of the donor upon receipt of the donation form/

b. w:nated Leave: /
i. Donated lege shall be used at its presentgdoTlar value.

1i. A recppient’s™ nder the

"I the recipient, for any
City of Parkersburg;

- If the recipient voluntarily requests™ermination of the use of
donated leave; 5

- If the recipient fails to provide the required physician’s

Veriﬁgﬁ ton or otherwise fails or ceases to meet eligibility
requirements;

son, ceases employment with the

- Upon the exhaustion of the total dollar value of all leave
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donated.to the recipient; ' /"’

",
",

- Upon expiration of the leave proye{under The Family and
Medical Leave Act; or f e
™ 4
N / e
- Upon the recipient’s refupr to work.
S iv. Any unused leave donatior\zall be returned 1o the donors and
™. . . .
N re-credited to their va€ation leave balance, oh a pro-rated basis.

VI Annual Léave:

Y VAN

1. Soheduy' \\ yd \
a. Hagh Officer hired pr?‘Or July 1, 1992, shall earn amnial leave

A. Accrual:

7, .
th credit annually a$ foltews: \.\
,r"/m \\ : ™

Years of Seryvice: Bimonthly: Annually: ™

I thryd . 3.08 hours . 10 days

5thfu 9 4.62 hours 15 days

10 thru 14 6.15 hours - ™20 days

/15 thru 19 7.69 hours 2 ’d&ys

" 20 or more 9.23 hours 30 days

b. Leave Carry—Over: e

L

e

e
i. Police civil ser%ce employees hired prlgr “to Julyl, 1992, may
carry-over ten ( IO\days of annual leave to the following year. e
Provided. However, tha no emp lpyee shall acorue more than, -
their total annual leave plu en (10) day carry-over. /

il. Officers shall earn anmualleave crédits from the d t of hire
and shall become eligible fo take annualleave v at10n for
annual leave hou}:;é'ccrued.

ifi. The Bours of aterued annual leave sha be maintaied by the

Personn\ixfj\nfctor
d

2. Schedule B \\

a. Eac:h officer hired on or aft
/Wlth credit annually as fptlows:

ly 1, 1992, shall earn annual leave

Bimonthly: \x\ Annually:
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1 thrud | 3.08 hours L@’jgays

5 thru 9 4.62 hours 15 days ///
10 or more 6.15 hours 20 days e
\\\ . 4 7

b. Leave Carry-over: ™S

e Police civil service
.,

nploydes hired on gt after Julyl, 1992,
\\may carry-over figé (5) days ou leave to the following
Vear. Provideci})gwever, that no epiployee shall accrue more
thairtheir total’annual leave plus the ﬁvij-\\gj:y—over.
it. Officers gHallearn annual le (;é credits from the dafe.of hire
and shall become™eligible to take annual leave vacation for

a? | leave hours acerited,

ili. Fhe hours of accrugd annual leave shall be maintained by the
Personnel Direcy/r.

7

=
S

B. Sch(} uling: /

1. Annual leave shall be authorized to be taken by .th/g Chief of Police
after first beiz}é approved by the quuesting,@’iﬁcer’s Shift ‘
Commander” Every effort should be mgde to grant the officer’s
request; however, it may be refused ifthe granting thereof would-

substantially impair operating efﬁ@ﬂ;ncy of the shift. 7
N

2. Annual leave shall bépprove&cording to the following:

a. Seniority shall takeprecedence in approving arnual leave;

e

-
\\ b. Officer with géniority may “bum i’é)egijrs with less seniority up

ij (6§ days before the scheduled leave is scheduled to start.
c. Ann;l} ve requested within /}téy (60) d\a?&%hail be first come,
first’served, _This shall alloyOfficers with less sgniority to plan

feir vacatior™without feap0f being “bumped” at ﬁle\l‘ﬁast minute.

10.2.2 Personnel Programs:
I. Retifement Program:
/A. Police Civil Servi?g/ employees participate in the&-Eiremen’s and

Policemen’s Penglon Funds. Seven Percent (7%) o?”gross carnings are
deducted fr(yll police civil service employee each pay period. The City
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contributes funds based upon the actuarial study. Perc?gtffg'es are subject
to change pursuant to\West Virginia State Code. * P _
AN % /
B. Retirement benefits for Officers of the Departprfent are in accordance with
West Virginia State Code as follows:

- medical examinafton or disability. On such ctiremen the board of trustees

shall author e pay t of annual re trement pensionbenefits
commen upon his ret1re ent or upbn his attaining th\& e of fifty

years, Wi hcver is later, payablegptwelve monthly installments for each
year of the remainder of his life ih an amount equal to sixty percent of

ioyment with such

department in which suclymember received hishighest salary or
compensation while a piember of the department, of~an amount of five
hundred-doliars per mionth, whichever 1s greater. .

(b) Any member of any such department who is entitled fe"a retirement
pension under’fhe prov181ons ofsubsection (a) of thig.séction and who has
been in the/flonorable service of such department f6r more than twenty -~
years at the time of his retirement shal‘f‘r@celv. in addition to the smty’
percent authorized in said subsection (a):

- (1) Two additional percent, to be addéd to the sixty percent for each of the
irst_five additional years of serviee completed at the &1 f retirement in

twenty vears of seryi€e up to a maximum ofseventy percent;

(2) One additional pefdent, to be added to SYe maximum of seventy
percent, for eac;ly‘f)t;e first™fiye addition, {/ai vears of service completed at
the time of retirement in excess o five years of serviceup to a

maximum i/seventy—ﬁve percent.
The totaladditional credit provided for in thi
fifteepradditional percent. -

ubsection may not exceed

-~

/"c) Any member of ?{h department whose service ha:s been

® City of Parkersburg Personnel Policy and Procedure Manual Section X-F
1 See also Rules and Regulations for the Board of Trustees of The Policemen’s Pension and
Relief Fund of the City of Parkersburg.
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interrupted by duty with the armed forces of the Unit/t},d*‘éj[;tes as provided
in section twenty-seven of this article prior to the firét day of July, one
thousand nine huridred eighty-one, shall be eligi '15 for retirement pension
benefits immediately Ep‘on retirement, regardi€ss of his age, if he s@//
otherwise be eligible for su\a}\rgtirement nsion benefits.
Any member or previously retiret-member of any such department who
has served in active duty with the arfed forces of the United-States as-
described in section twenty-sevep/6f this\ﬁ*fticie, whether ;{id(;r to or
sh“bs\gquent to becoming a megaber of a paid poltee or fite depariment
covered by the provisions‘%l(is article, shall rec@é addition to the
sixty per\é\é\ﬁbauthorized i subsection (a) of this s€ction aniththe additional
percent credit autherized in subsection (b) of tis section, one addjtional
percent for each year'so-sgrved in active mjktary duty, up to a maximum
of four additional fercent. Iirno ) event, hawever, may the total benefit
granted (o any piember exceed sevVentyfive percent of the member's
annual average salary calculated in, 'ccordag@ith subsection (a) of this

section, e
. . R

MM

(d) Apy member of a paid pplice for fire department shall bg?étired at the
age ol sixty-five years iI‘l‘/u{yl manner provided in this subsection. When a
-mermnber of the paid poli¢e or fire department reaches the age of sixty-five
years, the said board of trustees shall notify the mayor of this fact, within
thirty days of such plember's sixty-fifth birthday. The mayor shall cause
such sixty-five-ygdr-old member of the paid police or W‘Epartment to
retire within a périod of not more than thirty additional days. Upon
retirement under the provisions of this subsection,€uch member shall
receive retirement pension benefits payable intivelve monthly installments
N e .
for each year of the remamdé}\q\f his life 3;141?1 amount equal to sn(?/
percent of such member's average annyal salary or compensation received
duning the three twelve-consecutivésthonth periods of empl(:;mé:t with
sal

such department in which such membeéryeceived his highrg;, ary or

compensation while a member,df the depa rhount of five
hupdred dollars per month, whi 2 yeh member has been
employed in said depart years, the provisions of

subsection.(b) of this s

(¢) 1t shall be the a/paid police or fite department

at the time a fu Ao furnish the necessary proof of
his date of bi id board of trydtees, as specified in section
twenty-thr aqcasonable length of time, said length

e determined by the sgid board_of trustees. Then the board of
trustees’and the mayor shall progeed to act oirthe manner provided in
subgéction (d) of this section ghd

ice or fire department wh are over the age of sixty-five years to retire
not less than sixty daysArom the date the fund is established. Upon
Tétirement under theyvisions of this subsection (e), such member,
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whether he has been employed in said department for twepty years or not,

shall receive retirement pension benefits payable in tw e monthly

installments for each year of the remainder of his life'in an amount equal

to sixty percent of such-member's average ﬂvmmlf’éal ary or compensatign

received during the three\twglve consecut1v§;month periods of J./’

. employment with such department in whieh such member reeelv/ed his
Thighest salary or compensation WTTILB ember of the depart/mént or an’

g\[}qt of five hundred dollars pelzr/zndhﬂl whichever ;;/g?ater If such
d

rnember*has been employed in safd epar?ment for morg-than twenty
years, the f)‘rows&ons of subseetfion: (b) of this §*ee\:[i0 shall apply.’

1i. Health Insurance Progra /

L4

A. The city provides ompl\T&‘llospltallzat t/,n msuranee for 1ts employees and
their dependents” This covers lL{lOS pia lization costs with majora.medmaf

benefits. Alsd, included in this indwnce is a standard $20, 000 terth life
insurance policy. A booklet explainin hese benefits is provided for all
eligible é/rlnployees

If employment is termihated, for any reaso\c}her than gross
/ misconduct, emplgyees can elect to continue healﬁi‘*eoverage forup to
18 months. If epiployees elect to continue coverage, they shal} pay the

entire cost. A

rd

e

2. Ehgble ge’/ endents can continue health ¢ r’éioverage for up to 36
months'if the empjoyee dies; divorced-6r legally separated; or the
employee s childrerrng longer mgeﬁhe eligibility requirements. If
dependents elect to continue cp¥erage, they shall pay the entire cost.

3. Participation in the City’s
extended to a survivi

roup hife Insurance Plan shall not be
spouse.

(:__.«"

B. Through payroll dedfiction the city offers Vanous tlonal life, dlsablhty
an(?(?aneer nsurahce policies. These policies ¢ hﬁffmed by simply
signing amaytforization card to deduct from ¥our pay sutficient funds to
pay the pr ﬁzu\zﬁs\

TIL. Dl?ty Benefits Program: >/ \\
kY
A,/ Disability benefits for Officers,df th rtment are in accordance with
/ WYV State Code as follows: \

& . S
F .
L '

> WV Code §8-22-53
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P
: b
B. West Virginia Cede §8-22-8. Disability pensions; arinuities: A member
may quahfy for a d}s\a\tbﬂity pension under any /QI{@ of the foliowing
mutually exclusive prbaQii:ons: /

(1) If a member receives total Eisability ipfine of duty, he shall be entitled”
“..during the time of his disability to 2 thly disability pension equal to'fifty
pergent of the monthly salary of thg, n\ber at date of disability: Erovided,, -
That the minimum payment shailbe one hundred dollars per mefith. Any
beneﬁté\]}a able from the retirgment and bengfit fund ShaI/I/b’e reduced by
benefits pay{cthls from workers' compensation die, o the total disability of the
member.

« (2) It a member receives total disability not ingne of du.z?‘% hile an employee
of the city after hi¢ has had at Teast ten vears' total service credit and such

member is not€ntitled to a retiremvnt pensfon under the provisiﬁ{s\of section

seven of thyg'article, he shall be entitled>during the time of his disability to one

half of the'retirement pension to whigh he weuld have been entitled u{r}der the
provisidns of said section seven had he been s&?yggg\ars of age at date of
disapility and had elected to takgretiremerit: Provided~That he shall be
enfitled to a minimum payment of fifty dollars per month dhd 2 maximum
payment of one hundred dolars per month. Effective the first day of January,

/-one thousand nine hundred eighty-seven, a city may provide that the
maximum payment bethree hundred dollars per month.

(3) If a member betomes so physically or mentally disabled as to render him

unfit for the perfonnar\xbe of the duties of the pdsition he occupies, but his

disability does not constit\frﬁ either total disability in line of duty or total
“disability not in line of dutyzmd}‘such Tember has less than ten years' total

service credit, he shall be entitled\{o.-dn annuity which shall be the actnarial

equivalent of his total accumulatidrivat the date of his disability.

The boq;ggof trustees of the furfd shall'nrder a periodic reexamination of

members f\tlr}; fund receiying a disability\pension, and if the disability no
longer exists € aymes there under shall be-discontinued: Provided That no
such reexaminatio

of any such member s}?,b’dered as aforesaid after

such member aftaj age of sixty vears,
A g
IV. Death Beyl‘ s Program:
A. De?tﬁ benefits for members ,2}' the\ rkersburg Police Depaﬁment are in
f ordance with West ‘\7 1a State“i{%\gas foltows:
, o
B! WV Code §8-22-26. Déath benefits.

(a) In case:

Y
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A
(1) Any member of a paid police or fire department who?s’gz:en n
continuous service for mote than five years dies from cause other than
as specified in subsection (b) of this section before retirement on a
disability pension under the pro;isic\)ns of, prior Tp/fﬁe first day of July,
one thousand nine hundred eighty-onv, sectiogtwenty-four of this article,
or after the thirtieth day of June, one thotsad nine hundred eighty-one,
_sections twenty-three-a and twenty-four o1 thig article or a retirement * 5
- pengion under the provisions of subseefion (a) ohbhoth subsections (a)4nd
(b)?%ctigl}twenty—ﬁve of this artigle, leaving il}ebi\thc{;ase surviving a
spouse, or dependent child of children under the age-of eighteen years,
or dependen%‘eher or mothep/or both, or any dependent broghers or sisters

or both under the age of eighteen years, or any dependent er the
age of eighteen years ofidge who is totally physically 9 mentally di Qled

so long as such condilion eﬁ;ﬁm& ‘\\
(2) Any former mrember of any such departm r{t{’\:(; 1s on a disability
pension prior i the first day of July, one th¢usand nine hundred eighty-
one, under section twenty-four of this e, \%ﬁel' the thirtieth day of
June, onée/gzusand nine hundred eti;'g/h y-one, undersections twenty-three-a
and twefity-four of this article, or j8'receiving or is entitled to receive
retjm/ém pension benefits undet the provisions of subsef}ibn‘&a) or both
sulfsections (a) and (b), sectigh twenty-five of this article, dies ﬁbm\%pny
‘ause other than as specifjéd in subsection (b) of this section leaving 1
either case surviving a gpouse or any dependent child or chitdren under the
age of eighteen yearsOr dependent father or mother (;r/pcﬁfh, o1 any
dependent brothers‘or sisters or both under the age gf’eighteen years, or
any dependent elﬁlgd over the age of eighteen years of age who is totally
physically or mentally.disabled so long as suglf condition exists; then in
any of the cases set forthahove in (1) and £Z) the board of trustees ofsuch
pension and relief fund shall, Tmmediately following the death of€uch
R

member, pay to or for each of such
following pension benefits: To spo
sum per month equal to sixty e&ent of such member's pénsion or, in the
evetit.such member Waj;(? eceiving a pension at The Ztime of his death, a

surn per maonth equal to spty percent of the monthty retir mgilfepension
such member e been entitled to recej¥e pursuant to Section

greater; to each such dependent
child, a sum pér month equal to twegty percent of such member's pension
or, in the g¥ent such member was not rec:i&?iﬁgq\g?sion on the date of
his death} a sum per month equalto twenty percent vf.the monthly
refirgrfient pension such mempér would have been entitléthto receive

e
}?msuant to section twenty-ftve of this article on the date of his death if
guch member had then begn eligible for a retirement pension there under,

or until such child aftaipgs the age of eighteen years or marries, whichever
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first ocours; to each such dependent orphaned child, a sum per month
equal to twenty-five percent of such member's pension o;;fh the event
such member was not redeiving a pension at the time ofhis death, a sum
per month equal to twenty-?‘w\e percent of the monthly retirement pension
such member would have beerentitled to receiye/ pursuant to section A
twenty-five of this article on the date of his defith if such member had thefi
been eligible for a retirement pensionttheregunder, until such child %S
.. the age of eighteen years or marries, whishever first occurs; to eagh such
“dependent orphaned child, a shm pepfnonth qual to twenty-fivé percent
of su -@:ember’s pension ofr, in ?e event sucﬁm\ember waghot receiving
a pensionon the date of his death, a sum per mont equj;'d- to twenty-five
percent om monthly reti\;/eyzant pension such membér would have been
’ entitled to receﬁge\pur‘su? to section twenty-five I icle on the date

of his death if suctranemwber had then been eligipfe for a retiterpent
pension there underigmtil such chuld attains éh’e age of eighteen Years or
1 d

marries, whicheveptirst \Séa rs; to each sueh dependent father or mother, a
sum per morith geffyeach equlejh\m\ten pe e‘zfﬂ' of such member's pension
in the event sy¢h member was notrecéiving a pension on the date of his ™
death, a suy’per month equal to ?msgeuﬁt of the monthly retirement
pension sypich member would hayé been entitled to receive pursuant to
section twenty-five of this arti¢le on the date 18 death if such member
had /t)aé: been eligible for asetirement pension thére under; to each such
dependent brother or sistef, the sum of fifty dollars pé?\m{rblth until such
/}rgividual attains the age of eighteen years or marries, whi hever first -
/occurs, but in no everit shall the aggregate amount paid to such brothers
7 and sisters exceed ¢ne hundred dollars per month. If at any time, because
/ of the number O/f dependents, all such dependents cafinot be paid in full as
herein provided, then each dependent shall recej,x/g his pro rata share of
such paymerits. In no case shall the paymen’;}/t’é the surviving spouse and

children be cut below sixty-five percent ofthe total amount paid to all
dependents.

or dependent brothers or sisters,6f any such thember who dies by reason
of service rendered in the perférmance of such member's duties
regardless of the lefigth of stich member's service and.jrrespecyi
whether such member or was not entitled to receiv@noravas or was
not receiving, disabilit pensian or temporary disability payments at the
time of his death, regeive the ded h\Q?Eﬁts provided 61 in ;?ibs\ection (a}
of this section. If sich member had less.than three

(b) The surviving spouse, chil?é; ildreny.or dependent father or mothet,
f

or depgndent father or mother, or dependent brothers or sisters, his

ember dies without leaving a é;?o se, dependerit child or children,
contributions to the fund plus six pergént interest shall be refunded to his
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named beneﬂmary or, if no beneficiary has been named, 6 “his estate to the -~
extent that such contyibutions plus interest exceed any’dlsabﬂny or },f"
retirement benefits that he may have received befofe his death. f/"

N - . fJ
(d) The provisions of this sé¢tion shail not be construed as creatmg or

establishing any contractual orwested rights in favor of any 1 pdividual

who may be or become quahﬁe%l\ai%ﬁeneﬁclary of the dedth benefits* -
herein authorized to be made, all th&~provisions hereof and benefits

Nprovided for hereunder beinge

ehmgaiir: of the beneficjdries or benefits specified herem.

. (e) Notwithstanding the provisions of secti y-four of this article
the benefit prB"’vida for in this sectimtl/shall be calculated as if the member
had remained e\mp\li)\yed t}n'ough/(}u any period of disa Qiy

V. Liability Progéction Prog;z\ff‘n»' ™

The City/6f Parkersburg contratts with-St. Paul Insurance Policy number
G193 ¥2823 for law enforyl@nt protectlo
VI. Employee Education ﬁeneﬁts \.\\

N/A by function.

10.2.3 Support Services:

I. Policy:

.~_,\.\.‘ .

The Department has ;Q[} lished guidelines {of employees seeking assistance

through the City's Employee. Assistance Program. The Departmz}‘u/f;oiicies,

Procedures have the underlym@.gonce , positive regard for the.€mployee as
ondn individual and as a worker. Towgthold this concept of caprhg for our

“.employees, the Department part] p&tiii the City's E.A P which provides

adsistance for employees work/and nonsyork related problems. Emotional
stability in the face of stresgful situations Is.a primerequirement for effective
jaw enf);?c?&ﬂkeilt work. Ji order to maintain uctive and well-adjusted
organization and-tp pr 1de the City of Parkegs%ﬁgkwith the best possible

service, the Departpient 1s conumitted to as;ys’tmg emplo¥yees who may be
experiencing personal orsiress related problems. )

II. Employee

Is a confrdential guidance and refefral sémzice for City employees and their

farnll' s, for both work and non<work relat\a“mqtters, which may be utilized
{1 consultatlon service for sipervisors who have employees with work
ated performance pro%}g
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HI. Employee Assistant Program, E.A.P.: -
A. The Department participates in the €ity's Employee Assistance Program.

Program services are prévi \gd an independent servicé under contract
with the City. " -

N %\\ S
B. The Emplo% Assisfafice Program 1$egordifated by the Personnel
Director as o@wd in the City of Parkersburg Personnel Manual.
DS: '

N,
T

IV. EAP. Rl?}} S
A. To préserve the employee'sright té privacy, records and discussions
v regarding the nature of pef/s/onal problems shall be handled in a highly
,/conﬁdential manner/,:’ . P

L

B. Al records regarding the E.A.P. shall be maintained,b’f the contracted
provider in strict confidence and separate from per§onnel records.

C. The contents of these rétards shall only b
written permission. '

e réleased with the em foyee's

V. Police Chaplain:

The Department’s Chaplain is
Contact information:

Police Chaplain:
Brian Harrell, Pastor ™
Liberty Street.Church of Gord,
1301 Liben¥ Street
Parkershurg, WV 26101
Phone/{304) 428-4121
Homé: (304) 422-8651
E-mail: Libertystreetchuich@juno.com

eb: www.iibertvstrgetchurch.%
Fax: (304) 428-1660

10.2.4 Support Services Following Line of Duty Death or Serious Injury:
I. Policy:

It 1s the policy of the Department to provide Haison assistance to the
immediate supervisors of an active duty Officer who dies in the line of duty
and to provide tangible and emotional support during this traumatic period of
readjustment for the surviving family.

fi. Purpose:
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This policy is designed to prepare the Department in the event of an active
duty Officer's death in the line of duty and to direct the agency in providing
proper support for the deceased officer's family.

1iI. Procedures:

A. General:

1.

2.

3.

The following procedures shall be followed in cases of line-of-duty
deaths -and in cases of crifically injured officers with poor prognosis of
survival.

The wishes of the Officer's family shall take precedence over the
procedures or desires of this agency.

Officers providing assistance to the family members and survivors shall

take all possible measures to accommodate their needs and wishes, but

not make promises they are not sure can be met.

B. Definitions:

1.

Line-of-Duty Death: The death of an active duty Officer by felonious
or accidental means during the course of performing police functions
while on or off-duty.

Survivers: Immediate family members of the deceased Officer to
include spouse, children, parents, siblings, fiancée and/or significant
others.

C. Death Notification:

1

The name of the deceased Officer shall not be released to the media or
other parties before immediate survivors living in the area are notified.

The Chief of Police or Division Commander shall designate an Officer
to inform the immediate family of the officer's condition or death.
Normally, a Police Chaplain shall assist with this notification.

Notification of the immediate family shall be made as soon as possible
and, if possible, coincidental with command notifications.

Notification of survivors in the immediate area shall be made in person
and, whenever appropriate, with another person such as the pohice
chaplain. Whenever the health of immediate survivors is a concern,
emergency medical services personnel shall be requested to stand by.

If the opportunity to get the family to the hospital exists prior to the
Officer's death, notification officers shall inform the hospital liaison
Officer that the family is on its way. In such cases, immediate

transportation shall be provided for survivors rather than waiting for
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any other members of the Departmental delegation to arrive. If the
Officer has died, notification should be made to the survivors in as
forthright and empathetic manner as possible.

6. Communication of information concerning the Officer and the incident
shall, whenever possible, be resiricted to face-to-face contact or
private telephone to avoid interception by the media or others. Should
the media obtain the Officer's name prematurely, the Chief of Police
shall request that the information be withheld until proper notification
of survivors can be made.

7. The notification Officer shall be responsible for identification of
additional survivors outside the area and shall make any notifications
as desired by the immediate family.

8. Such notifications shall be made by contacting the law enforcement
agency n that jurisdiction and requesting that a personal notification
be made.

9. The notification Officer shall submit a written report to the Chief of
Police specifying the identity, time and place of survivors notified.

. Assisting Survivors at the Hospital:

1. When possible, the Chief of Police will join the family at the hospital |
to ensure agency support. ‘

2. If unavailable, the highest ranking officer at the hospital will stay with
the family. '

3. The Chuef, or in their absence the highest ranking officer, will
designate a Hospital Liaison Officer.

4. The Hospital Liaison Officer shall coordinate the arrival of immediate
survivors, Department personnel, city personnel, media and others.

5. Hospital Liaison Officer duties also include:

a. Arrange for waiting facilities for immediate survivors and a -
separate press staging area. The desires of the surviving family
members should be followed with regard to their accessibility to
other Officers and friends.

b. Ensure that medical personnel provide pertinent medical
information on the Officer’s condition 1o the family before any
other parties.

¢. Assist family members, in accordance with their desire, in gaining
access to the injured or deceased Officer.
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d. Provide hospital personnel with all necessary information on
billing for medical services. The liaison Officer should ensure that
all medical bills are directed to the appropriate departmental
authority and that they are not forwarded to the Officer's family or
other survivors.

e. Arrange transportation for the family and other survivors upon « -
their departure from the hospital.

f. Ensure that immediate?'family members are provided with
appropriate assistance at the hospital. ‘

E. Appointment of Coordination Personnel:

1. Designated city/police Department personnel will serve in the
following capacities: Department Liaison, Funerai Liaison, Benefits
Coordinator and Family Support Advocate.

2. These assignments shall be made in writing and the surviving family
will be informed of those designated. '

3. The Chief of Police or their designee shall:

‘2., Make peréonnel assignments 10 assist in haﬁdling telephone calls
and inquiries and to direct the public to appropriate personnel.

b. Ensure that-an employee assistance program is implemented to
assist employees and surviving family members.

F. Department Liaison Officer:

1. The Department Liatson Officer shall serve as a facilitator between the
family and the Department.

2. This individual shall normally be a commanding Officer in order to
expedite the tasks of employing Departmental resources and the
delegation of assignments.

3. This Officer shall work closely with the Funeral Liaison Officer to
ensure that the needs and requests of the family are fulfilled. This
includes, but is not necessarily lunited to, the following:

a. Providing oversight of travel and lodging arrangements for out-of-
town family members.

b. Identifying alternative churches and reception halls that will
accommodate the law enforcement funeral. These alternatives will
be presented to the family, who will make the final determination.
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Coordinating all official law enforcement notifications and
arrangements to include the honor guard, pallbearers, traffic
control and laison with visiting law enforcement agencies.

Assisting family members in dealing with general media inquiries
and informing them of limitations on what they can say to the
media specifically. i

Providing liaison with the media to include coordination of any
statements and press conferences.

The Departmental Liaison shall also ensure that members of the
agency are aware of restrictions regarding release of any
information that might undermine future legal proceedings.

Ensuring that security checks of the survivor's residence are
initiated immediately following the incident and for as long as
necessary thereafter. :

. Funeral Liaison Officer:

1. The Funeral Liaison Officer shall act as facilitator between the
decedent Officer's family and the department during the funeral.

2. 'The Funeral Liaison Officer is responsible for the following:

a.

g

Meeting with family members and explaining their responstbilities
to them. '

Being available to the family prior to and throughout the funeral.

Ensuring that the needs and wishes of the family come before
those of the Department.

Assisting the family in working with the funeral director regarding
funeral arrangements.

Relaying any information to the family concerning the
circumstances of the decedent Officer's death and appropriate
‘information regarding any investigation.

Determining the need for travel arrangements for out-of-town
family members and any other special needs of the tamily during
the funeral and reporting this information to the department liaison.

Briefing the family members on the procedures involved in the law
enforcement funeral.

/

@;ﬁi\f{ﬁmm :
_~"The Befiei Q@m&h@mwmg:
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B

=

. Filing worker*&comp@tion claims ated paperwork.
-~Presenting jnformation on al&e efits available'te.the family.

o G
Doc“ niing mquiries ap 1terest in

[t

// as appropriad

d. Preparmg att doc entati nof beneﬁts

: to m?xde the nature d amount of b
\\ bepehiciary, them/h,a f paymerits and the namre of a /ccfntact
p}l or at eac

\%erson or fa?ht %@r payment office >

v e. Mling all enefits paperwork and thaintaining col tact with the
fami order to cnsur’c/that beneﬁ%h\zeulc recerved. A cppy
of peﬁe docume fation should be provi QEI\S all surviv £

X[ iamed to each of them,~”

/ T
f. Adwsmaggrg survi famliy of th/e role of the pélice associations
and orgafiizations an nat ré of support p;o/grams that they

spo;x or for law enforcen}n survivors.
I. Family Support Advocate:

1. The Family Support Advocate serves in a long-term liaison and
support capacity for the surviving family.

2. The duties of this individual include the following:

a. Providing contact with surviving family members in order to keep
thern abreast of criminal proceedlngs relating to the death of their
family member.

b. Accompanying family members to criminal proceedings,
explaining the nature of the proceedings and introducing them to
prosecutors and other persons as required.

¢. Identifying all support services available to family members and
working on their behalf to secure any services necessary.

d. Maintaining routine contact with family members to provide
companionship and emotional support and maintain an ongoing
relationship between the department and the immediate family.

e. Relaying the concerns and needs of the family to those individuals
or organizations that may provide assistance, and encouraging
others to visit and help as necessary.

10.2.5 Clothing Allowance:
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I. Every Officer is entitled to Eight Hundred Dollars (3800.00) clothing
allowance per year, to be paid in quarterly installments of Two Hundred
Dollars ($200.00). This allowance shall be used to purchase uniforms and

other equipment that the Department does not issue, see Chapter 10, Sections
3.4 and 3.5.

II. Newly hired Officers shall have their initial uniforms and non-issued v
equipment paid for by the Department to be reimbursed by the officer from
their clothing allowance. Therefore, the Officer shall not receive a clothing
allowance check unti] this balance is zero,

10.2.6 Employee Assistance Program:

v 1. Self-Help: Employees experiencing problems with alcohol or other drugs are
urged to seek assistance voluntarily through the Employee Assistance
Program (EAP) to resolve such problems before they become serious enough
to require management referral or disciplinary action. Any individual in need
of assistance may request assistance in confidence. Information is available
from supervisors or the Personnel Director.

. Administrative Referral: Employees whose job performance deteriorates

may be referred by management to the Employee Assistance Pro gram for
diagnosis of the performance problem(s).

HI Participation: Participation, in itself, in the Employee Assistance Program for
an aleohol or drug problem will in no way Jeopardize an employee's job. In
fact, successful treatment will be viewed positively. However, participation
shall not:

A. Prevent normal disciplinary action for a violation that may have occurred
already.

B. Relieve an employee of the responsibility to perform assigned duties
safely and efficiently.

16.2.7 Employee Identification:

I. Whenever employees are acting in their official capacity as personnel of the
Department, they shall upon request, show their badge and/or ideniification.

IL. If the given situation would make the showing of the badge and/or

identification impractical or hazardous, the employee should show their badge
and/or identification as soon as practical.

1L The Department shall provide all employees with an official badge and/or
identification as appropriate.
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10.3  Conditions of Werk:
10.3.1 Physical Examinations:

1. All applicants for the position of Police Officer shall pass a physical and
psychological evaluation prior to appointment.
A. Examinations shall be performed by certified medical pract1t10ners of the
Department’s choosing.
B. The Department shall bear the costs of these examinations.

IL. Prior to promotion (excluding the quasi rank of Patrolman First Class) each
Officer shall submit to and pass a physical examination to be conducted by a
certified medical practitioner of the Department’s choosing. All costs shall be
assumed by the Department.

"

16.3.2 General Health and Fitness of Sworn Employee:
N/A by Function.
10.3.3 Outside Employment Limitations:

Officers may engage in outside employment subject to the following limitations:

A. Such employment shall not interfere with the Ofﬁcers employment with
the Department.

B. Officers shall submit a written request for outside employment to the Chief
of Police, whose approval must be granted prior to engaging in such
employment or business involving the sale or distribution of alcoholic
beverage, bail bond agencies, or investigative work for insurance agencies,
private guard services, collection agencies or attorneys. .

C. Approval may be denied where it appears that the outside employment
might:

1. Render the Officer unavailable during an emergency.

2. Physically or mentally exhaust the officers to the point that their
performance may be affected.

3. Require that any special consideration be given to scheduling of the
Officer’s regular duty hours.

4. Bring the Department into disrepute or impair the operations or
efficiency of the Department or Officer.

5. Constitute a violation of the law.
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D. For employment other than those listed in Section B, written notification
to the Chief of Police is required.

10.3.4 Extra-Duty/Outside Employment:

I

IL

HI.

Iv.

For permission for outside employment see 10.3.3B. Only those Officers who
have completed probation are eligible for off-duty work, unless ordered by
the Chief of Police or their designee. L
When working extra-duty/outside employment, Officers maintain the same
enforcement authority as on-duty officers. Officers are also required to abide
by the same standards of behavior and conduct as those officers.on-duty. An
Officer, while engaged in extra duty work, off, duty work or outside
employment shall promptly obey any proper and lawful order of an on-duty

- Departmental superior Officer.

The Chief or their designee shall have the authority to terminate extra-duty
work/outside employment believed to be in conflict with the goals and
objectives of the City of Parkersburg and the Department.

The Support Division Commander or their designee shall be the coordinator
for all off-duty and extra duty assignments. The Support Division Commander
shall ensure that the opportunity for such additional work is made equally and
fairly available to all officers.

. The Support Division Commander or their designee shall be responsible to

obtain the dates, times, type of off-duty/extra duty work and any special
circumstances involved with the assignment,
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