OWNER-OCCUPIED REPAIR PROGRAM
2022

Work Write-Up
From: Development Department/Code Division

Home Address: Tim and Becky Johnson
1808 36th St.
Parkersburg, WV 26101
304-916-0116

Minor Home Repair Program emphasis – Bringing home to code compliance

Roof:
Entire roof of house needs replaced. See below for detailed instructions.
Tear off old shingles to bare sheathing. Repair and or replace any loose or damaged rafters and
sheathing before installing any other materials. Anticipate re-sheeting entire roof. Install 15lb felt, ice
barrier in areas where there has been a history of ice forming along the eaves causing a backup of
water, the ice barrier must consist of at least two layers of underlayment cemented together or of a selfadhering polymer and extend from the lowest edges of all roof surfaces to a point at least 24 inches
inside the exterior wall line of the building. Install a new drip edge, which shall be provided at eaves and
rake edges. Adjacent segments of drip edge shall be lapped a minimum of 2 inches. The vertical leg of
drip edges shall be a minimum of 1.5 inches in width and shall extend a minimum of ¼ inch below the
sheathing. The drip edge shall extend back on the roof a minimum of 2 inches. Underlayment shall be
installed over drip edges along eaves. Drip edges shall be installed over underlayment along rake edges.
Drip edges shall be mechanically fastened a maximum of 12 inches on center. Install new 30 year
shingles (shingles shall be applied in accordance with the applicable provisions and the manufacturers
installation instructions.) Shingles should be fastened to solidly sheathed decks. Finally, install new ridge
vents (if necessary), new roof boots, and replace flashing, as necessary. For all flashing to be replaced, it
should be installed in such a manner so to prevent moisture entering the wall and roof through joints in
copings, through moisture-permeable materials and at intersections with parapet walls and other
penetrations through the roof pane. Owner to select stock color of shingles only. Gutters and
downspouts shall be fastened properly.

•

Price, including material and labor: ____________________

Gutters & downspouts:
The gutter and downspout on the front of the home has fallen off. Install existing gutter and downspout
if it is not damaged. If necessary, install new gutter and downspout. The downspout shall tie into drain
line in ground.
•

Price, including material and labor: ___________________

Ceilings:
Water damage from leaking roof has left several rooms with damaged ceilings. Remove and replace
damaged sections of ceiling in the following rooms – living room, bathroom, both bedrooms – Apply new
paint to entire ceiling so that paint is uniform throughout the roof.
•

Price, including material and labor: ___________________

Water heater:
Water heater requires a drain line to be extended from the temperature and pressure relief valve
downwards within 6 inches of the floor. A thermal expansion tank also needs to be installed.
•

Price, including material and labor: ___________________

Smoke alarms:
Smoke alarms need to be installed above door in both bedrooms. All smoke alarms in home are required
to be interconnected in a manner that the activation of one alarm will activate all of the alarms in the
home.
•

Price, including material and labor: ___________________

Insect screen:
Insect screen needs to be installed in window of main bedroom – 1st bedroom on right.
•

Price, including material and labor: ___________________

GFCI and light switch:
GFCI is required within 6 ft of a wet location. GFCI needs to be installed in kitchen near sink and in
bathroom. The light switch to the left of the door in the bathroom needs to be put into a new box and
needs a cover plate installed.

•

Price, including material and labor: ____________________

Kitchen:
Kitchen floor is damaged from a leak at the sink. Remove all carpet and the linoleum underneath to
expose subfloor in entire kitchen. Remove and replace any damaged subfloor. Anticipate repairs for
water damage to floor joists in that area. Install new vinyl plank flooring in kitchen.
•

Price, including material and labor: ___________________

Bathroom:
All carpet in bathroom is to be removed. Bathrooms floors must be a hard and nonabsorbent surface.
Install vinyl plank flooring. For handicap accessibility the homeowner has requested that the toilet be
replaced with a new high-rise commode. They have also requested that the tub shower be removed and
replaced with a stand-up shower. The current tub is elevated above floor level. If possible, remove the
step up so the shower will be floor level while maintaining plumbing standards from IRC.
•

Price, including material and labor: ____________________

Dishwasher:
The dishwasher currently is not enclosed within a cabinet. Remove section of cabinet by sink and install
existing dishwasher under counter top.
•

Price, including material and labor: ___________________

*A building permit shall be purchased by the contractor awarded the bid prior to the job beginning and
a copy of said permit is required to be given to the Development Projects Administrator for the file.
*Debris and construction materials shall be cleared and removed upon completion of the project.
*Work is to begin after its issuance (unless the Development Projects Administrator has provided a
specific start/end date). The building permit or copy shall be kept on the site of work until the
completion of the project.
*All work must be completed within 60 days from the ‘Notice to Proceed” form. (The Contractor will be
liable for liquidated damages of $120.00 per calendar day after the 60 day period expires).
* All work will be inspected prior to final payment from the City’s Code Enforcement Division/Housing
Inspector in accordance with 2015 International Building Code.
* Attached Affidavit must be completed and returned with proposal.

Total cost of labor, materials, removal of replaced materials from job site. (Not to prevailing wage or
Davis Bacon Wage rates).

Sealed Bid $: _____________________

Bid Due: January 31, 2022 at 4pm.
Bid Prepared By: Matt Doster

AFFIDAVIT

PART 1:
I hereby certify that I/my firm has personally inspected the dwelling located at
________________________________________________________________________ and have
reviewed the detailed specifications of the bid documents.

_____________________________________________
Contractor

PART 2:
I certify that my home at ______________________________________________________________
was personally inspected by ____________________________________, a contractor bidding on the
rehabilitation of my home this _______________ day of ________________________, 2021.

___________________________________________

Homeowner

INFORMATION FOR BIDDERS
SPECIAL CONDITIONS
Special conditions included in the specifications shall take precedence over any
provisions stipulated hereunder.

SUBMISSION OF PROPOSAL
Bids must be submitted on this proposal form and enclosed in a sealed envelope
marked as specified in the legal notice. Blank spaces in the proposal may result in
its rejection. It is important the entire bid documents be returned intact and that all
pages be in proper sequence. If vendor does not wish to bid, the proposal should be
so marked and returned. Bidders are invited to be present at the opening of the
proposals. All vendors and contractors shall be registered in West Virginia.

ACCEPTANCE AND REJECTION
This proposal submitted by the bidder to the City of Parkersburg will be accepted
or rejected within a period of sixty (60) days from the bid opening date. The City
reserves the right to reject any or all bids, to waive technicalities, and to request a
re-bid on the required material. If more than one item, prices shall be quoted on the
units requested. However, each item shall be considered a separate bid and the City
of Parkersburg reserves the right to award the contract on each item separately or
on all items as a whole or any combination thereof. Bidders whose proposal is made
on an “All or None” basis must clearly state such fact in the proposal.

SIGNATURE REQUIRED
The proposal page must be signed in ink. If the bidder is a firm or corporation,
insert the corporate name followed by the signature of a person authorized to sign
said bid; if a sole proprietorship the signature of the owner is required. Where the
person signing for a corporation is other than the president, an affidavit or a
resolution of the Board of Directors showing the authority of that person to bind the
corporation must be furnished.

DEFAULT PROVISION
In the case of default by the bidder or contractor, the City of Parkersburg may
procure the articles or services from other sources and hold the bidder or contractor
responsible for any excess costs occasioned or incurred thereby.

APPLICABLE LAWS
The Revised Code of the State of West Virginia, the Charter of the City of
Parkersburg, and all City ordinances insofar as they apply to the laws of
competitive bidding, contracts and purchases are made a part thereof.

INFRINGEMENTS AND INDEMNIFACTIONS
The contractor shall indemnify and save from loss the City of Parkersburg, West
Virginia, from all suits and expense, over and above those included in the contract
prices, for royalties or infringement or patents that may be involved in the use of
equipment, machinery, supplies or material, and the contractor shall undertake to
defend, at his own expense, any and all suits brought against the City of
Parkersburg, by reason of the things above specified.

LIABILITY, INSURANCE, LICENSES AND PERMITS
Where bidders are required to enter or go onto City of Parkersburg property to
deliver materials or perform work or services as a result of bid award, the bidder
will assume the full duty, obligation and expense of obtaining all necessary licenses,
permits and insurance when required. The bidder shall be liable for any damages
or loss to the City of Parkersburg occasioned by negligence of the bidder (or his
agent) or any person the bidder has designated in the completion of his contract as a
result of his bid.

TAXES
For purchases of equipment and materials, Federal and/or State taxes are not to be
included in prices quoted. The successful bidder will be furnished the City’s tax
exemption certificate if needed.
For contractual services, the City’s tax exemption will not be extended to any
contractor for the purchase of materials.

CHANGES AND ADDENDA TO BID DOCUMENTS
Each change or addendum issued in relation to this bid document will be on file in
the office of the Purchasing Director no less than five (5) working days prior to the
scheduled bid opening date. In addition, to the extent possible, copies will be mailed
to each person registered as having received a set of bid documents. Total bid
inquiry or specified item cancellations may be issued later than the time specified
above.
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PRICING
Bidders are to quote firm or fixed prices unless otherwise noted in the specifications.
In case of discrepancy in computing the amount of the bid, the UNIT PRICE quoted
will govern. In the event of a conflict between the price in numbers and the price in
words, the price in words will control.
Quotations are requested F.O.B. destination. If quoted F.O.B. Shipping Point
include freight estimate and full value insurance cost.

QUALITY
Unless otherwise stated by the bidder the proposal will be considered as being in
strict accordance with specifications outlined in the Bid Document.
References to a particular trade, manufacturer’s catalog or model number are made
for descriptive purposes to guide the bidder in interpreting the requirements of the
City of Parkersburg. They should not be construed as excluding proposals on other
types of materials, equipment and supplies. However the bidder, if awarded a
contract, will be required to furnish the particular item referred to in the
specifications or description unless a departure or substitution is clearly noted and
described in the proposal.

SAMPLES
Samples, when requested, must be furnished free of expense to the City of
Parkersburg and if not destroyed, will be returned at the bidder’s expense.

CONTRACT AND BOND
The bidder to whom an award is made may be required to execute a written
contract with the City of Parkersburg, West Virginia, within ten days after
receiving such contract for execution, and as specified in the legal notice, furnish a
good and approved bond conditioned upon the faithful performance of the same.
The proposal, contract, proposal bond, (if applicable), and performance bond, (if
applicable) shall be in the form hereto attached.
Every bidder must take notice of the fact that even though his proposal be accepted
and the documents signed by the bidder to whom an award is made and by the
Purchasing Director on behalf of the City of Parkersburg, that no such award or
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signing by the Purchasing Director shall be considered a binding contract without
the proper certificate by the City of Parkersburg Finance Director that funds are
available, or without the approval of the City Attorney as to the form and legality of
the contract.

AWARD OF CONTRACT:
Contract shall be awarded to the lowest responsible bidder. In determining the
lowest responsible bidder, in addition to price, the Purchasing Director shall
consider:
A. The ability, capacity and skill of the bidder to perform the contract or
provide the services required;
B. The character, integrity, reputation, judgement, experience and efficiency
of the bidder;
C. The quality of performance of other contracts or services;
D. The sufficiency of the financial resources and ability of the bidder to
perform the contract or provide the services;
E. The ability of the bidder to provide future maintenance and service for
the use of the subject of the contract.

OMISSIONS
Bidders shall not be permitted to use to their advantage any omissions or error in
the specifications, requirements or contract documents, and the City of Parkersburg
reserves the right to issue new instructions as addendum.
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